
Position Description 

Nebraska Cattlemen 

Controller 

 

Reports to:  Executive Vice President              Employment Status:  Full Time/Exempt  

 

General Description 

The Controller is responsible for assuring the financial integrity and compliance of the association as well 

as working to maximize the efficiency of the association’s accounting methods.  This full time position is 

headquartered in the Nebraska Cattlemen Lincoln office. 

 

Qualifications 

Educational requirements for the Controller include a Bachelor’s degree in accounting.  Experience in 

Association accounting a plus.  Skilled in Sage 50 accounting software, Microsoft Word, Excel and 

Outlook.  Strong written and oral communication skills as well as solid financial statement analytical 

abilities.  Familiarity with or experience in agriculture (production, agribusiness, etc.) is beneficial.   

 

Position Responsibilities 

a) Generate in-house monthly financial reports in a timely manner for dispersal to the Board of 

Directors in cooperation with the EVP using the modified-accrual accounting method. 

b) Create and monitor annual operating budget for the association in cooperation with the EVP and 

staff, and prepare budget drafts for the Executive Committee and ultimately for Board approval. 

c) Monitor the association’s investments and CD’s and research investment options and opportunities 

for approval by the EVP and Executive Committee. 

d) Be available to travel to board meetings to present and discuss financials. 

e) Prepare disbursements from and make deposits to the association’s accounts including the 

processing of Accounts Receivables and Accounts Payables. 

f) Maintain a detailed description of expenses and revenues to be charged to each department and 

general ledger account and report to department head on a monthly basis. 

g) Arrange for and coordinate the annual audit of the association’s financial records and tax returns. 

h) Process monthly payroll in Sage 50 and all required reports as well as maintain monthly employee 

retirement contributions. 

i) Monitor and maintain employee records such as paid time off (PTO), cafeteria plan and flex plan. 

j) Maintain HR forms, job descriptions, employee handbook and keep NC up-to-date on employment 

practices, laws and regulations. 

k) File reports with the Office of Accountability, Internal Revenue Service, Department of Revenue 

and other regulatory agencies as needed. 

l) Maintain contracts with vendors for copy & postage machines; cleaning company, telephone, cable 

& internet services; and serve as a liaison to insurance, bank and investment companies. 

m) Work with I.T. Company to maintain & purchase computers, software, network & backup 

capabilities.  

n) Maintain Fixed Asset records and depreciation schedules. 

o) Perform other duties as assigned. 


